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ordPerfect and Microsoft have for
years been leaders in the word

ship products WordPerfect and

followings. Will Windows make turncoats
of either of those products’ users?

Word for Windows, Version 2.0 ap-
pears just as WordPerfect brings its best
seller, WordPerfect 5.1, to the Windows
environment. As the companies intro-
duce new and improved versions for
Windows, they can now dual on common

processing world with their flag--

Word. Both products have fahatical DOS -

Windows ground. Both companies are
committed to ‘producing the best word
processor, and the battle between the two
promises to be exciting. In the Ion.g un,

~users will benefit as these companies add

and enhance features and make word
processing easier than BVET.

Word for Windows, Version 2.0 sets
the state of the art. Microsoft has focused
on increasing ease of use, especially with
everyday ward processing tasks. The new
version lete you create text easily, al-
though this rcpresents the least of the
product’s many charms. Word for Win-
dows handles graphics as if it were a

graphics program, charts as if it were a
charting program, and equations as if it
were an equation writer. Word supports
ObjECl Linking and Embedding (OLE}
for integration with other packages such
as Microsoft Excel, Publisher, or Works-
for Windows, for example, Word for
Windows can put your words on paper in
color,- with shading, - borders, - pictures, -
headers, indices, tables of contents, and
just about anything you can think uf and
often lots of things you hadn't.
WordPerfect 5.1 for Windows is basi-
cally a port of the market-ieader DOS
product. The GUI erivironment enhances,

. case of use with pull- down menus and

WordPerfect Word battle; users win

Microsoft Word for Windows 2.0 deﬁnes the state ofthe artin Windows word processing;
WordPerfect successﬁJlly ports its market- Ieadmg DOS product but adds few new features

needs all these features. The truth is, Tew
users will need all these features, butasa
decade of word processing proves, in large
user sites, one program for multiple users
i edsier to support. than different pro-
grams for everybody: Word processing

- users have learned that once a-feature is

developed, and users learn to use it it
becoimes a necessity.

We - tested these producls based on
criteria developed for our last product
comparison of office/professional word

- processors (January, 7, page 51). In our

February 3, 1992 issue, we will publish a

- comparison of Windows word processars,
- and we will have a new set of criteria for
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Microsoft emphasuzes ease of use with Word for Windows update

ith. Word for Windows 2.0,
Microsoft has focused on adding
ease-of-use enhancements 1o
those in Version 1.1a. The feature
that most users will recugniz_ and enjoy
first is the “‘drag-and- drap feature for
moving text, This feature is a real time-
saver, as you no longer need to take the
individual steps of cut or copy, and paste
when repositioning text. In addition,
Microsoft has enhanced the print merge*
feature with graphrcal d1agrams am:l step—
‘by-step instruction, .
 Users upgrading frond 1he prckus
version of Word will be pleasantly sur-

prised at the little things Microsoft has -

done 1o make the product easier t0 use, -
Thase converting from WordPerfect ‘3.1
for DOS will have a breeze, making {he
transition because Word for. Windows 2:0
will. not only accept WordPerfecls key-
strokes, but Word will teach ‘you its own
keystrokes to get you up to speed quickly.
And users new to Windows or Windows
word processors should be able to jump
right in and start producing documents..

PERFORMANCE:

Basic editing: Word for Windows does all
vou need as you prepare text. You can cut
and paste, and Microsoft has increascd
the ease of use for column or rectangular
area cut and paste. The drag-and-drop
feature lets you define a section of your
document (text or- graphics), point to it
with the mouse and, holding the button
down, move or copy the selection to

another place in your document. Thisisa

feature that word processors should have

bRODUGT SUMMARY

Microsoft Word
.| for Windows
VERSION 2.0

Company: Microsoft Corp., 1-Microsoft
Way, Redmaond, WA 98052-639%; (B00)
426-9400, (206) 882-8080.

List Price: $495; upgrade.s $129.

Requires: [BM AT or nigher computer

running DOS and Windows 3.0 or later;

5 megabytes of RAM minimurn with 15

megabytes of RAM for full system; EGA

ar better video display; mouse. highly
recommended.

. Pros: Exceptionally full-featured word
processing program; especially strong in
graphics, charting, and tablies with supe-
rior capabiiities for styles, layout, and
templatés; supports WordBasic for pow-
erful macro programming: superb mall-
merge capabilities and strong forms
processing.

Cons: Complex product lacks finked
frames and story lines; sorting is weak
and frames cannot be used to camy sto-
ry lines; speller does not automatically

check headers and footers.
Summary: Word for Windows 2.0 sets 2
new standard for word prwess[ng power

- and capability. its emphasis on graphics,
charting, and tables, as well as jts capa-
bility to manage complex tasks with
macros and a fully customizable user in-
terface, indicates the growing maturity
of word processing tool kits. Word for
Windows 2.0 permits organizations and
users to establish the word processing
environment and tools mest appropriate
to thelr work.: f

had since day one, and it greatly simpli-

fies text manipulation.. Word for Win-

dows offers multiple n:wspaper columns
that you can create easily using 2 mouse,
but they cannot be of unequal width. You
can create up to six columns directly from
the customizable toolbar.

Word 2.0 cqn search and replace with
or without maintaining capital letters,
and you can undo your last replace. You

can time stamp your documents, use.
redline or strikeouts, and maintain left,
right, center, or dac\mal tabs with leaders.
You can justify ' your paragraphs left,
center, and right.  Hyphenation mkes
place automatically or manually, and you
can have up to nine documents open, or -
windows open on different sections of the
same dociment. If you're coming froma
WordPerfect background, you can set

WardPerfect users, Word for Windows

: basic editing excellent.

your .options 1o reccgmze ‘WordPerfect
keystrokes, which could be a dream for

has a superb set of features, and we rate

Prodfing tools: Word for Wmdows
improved spelling checker now. checks
words you have entered, and it has
options to lgnore your new word. You
can also choose 16 ignore all occurmences

Things are gctti'ng out of
hand. Messages are cluttering your

desk. Files are disappearing. -

Appointments are being missed.
And important contacts are slipping

through the cracks.

It’s time to take control of -
your day. And there’s never been

a better time to do it. The

makers of ACTY, the best-sclling
contact manager, have designed
a product for first-time users that
will get your day under control in

no time.

Get r1d of your ﬁlcs. I=ACT!
keeps all the details abour all your contacts
— clients, suppliers, friends—at your . .-

- fingertips. That means you.can: msrmtly look 2|
- up all the calls, correspondencc meetings and
pertinent information about’an uneritcd

number of, contacts any time.

Throw away your ca.lendar \Vn;h
I#ACT!your daily, weekly and monthly
schedule is always at hand. And it’s easy to -

‘access. Pull-down menus let you lookata
day, a week or a specific range of dates inan:
instant. Scheduling calls, meetings and tasks |
is virtually effortless with onc or two S
keystrokes. And if there’s a i conflict, I2ACT!
lets you know. IFACT!will also alert you to
important upcoming appointments ot activities *
(even within another progra.m) S0 }fou’ﬂ never

be caught off guard.

_ Toss the typewriter. Built-in word
processing lets you generate letters and memos
quickly, and with very few keystrokes. J#ACT! -
automatically customizes ‘thern with the correct
date, add:css, salutation and c]osmg Even

Name_

generatng form letters is a
simple task. And, as a
IFACT! user, you'll receive

a free spell-checker just
for registering your

. product.

4 Take control. FACT!

also lets you print labels and

' index cards using standard

" formats, including Avery” and

¥ Hewlett-Packard®. With your

modem installed, FFACT! will even

dial your phone calls for you.

V' ISACTVis the reason you bought

your computer in the first place. And

it comes with a risk- free, 30-day, money-
\.back g;ua.rantcc So cut it out and put'y yourself

€1in control -Mail r_h.ls dlscoum coupon :od'n,

¥ or call us tojorder atl 800-365- 0606

——_——-——————-—.—.-»

15 “FF Regular price of
$79.95

. To order J*ACT! ar this discount price, complete coupon and mat!
" to Contact Sofware Int'l.., [FACT! Offer, 1625 W, Crosby Road
#1332, Carrollton, TX 75006. Allow 2-3 weeks for delivery.

Address

City

_ Strc

Zip

Dyrime Phane

Paymgne By: [ Visa
Card# i

OMasterCard [ Amierican E.\prt.“

blEl"bﬂ!

Discount Price Each
- Shipping & Handling”

Tozal

—— —

[ Gheck Enc. {payable to Contact Software)

Texas residents add 3 25% sales tax
- Iernasionni shipping e
- S4CTY
8 - .
Take Control Of Your Day!

olco] Conatact Saftware Intemasianl. Al hrands an petuiact names are
tradpmiarks ol uelrmpes e Boldin, Srcllln' )dm- are doveluped L= 1 -lph(m Malin Lwnﬂ
—

[864.95]
5 5.50
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" varigus forms of ASCIL. )
Date stamping and. record skipping,
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‘of a word, and there is an option te undo

the Tast word changed. You can start and
stop the spelling check anywhere within
your document, but you can’'t recom-
mence after a stop. The program will
check header and footer text, but only if
you put'the cursor in the header or footer
before. you siart, and then it will only
check that hcader or footer. You can,
however,: check headers and. footers in
page layout view. F

You can buy foreign language dictio-
naries (there are 14 available at $69.95
each) and specialized word lists for legal
and medical terms. The. thesaurus offers
synonyms, ~antonyms,. and parts’ ‘of
speech. With the foreign language dictio-

.naries you can flag an area of text that'is.

in a different language,. for. example

French, and when the speller checks-the -
document; it will-revert to the French

dictionary 1o check spelling so. that it
doesn't flag correctly - spelled foreign
words as misspelled English words. i

A dompletély integrated grammar
checker completes the word tools, and we.
found it works quite well. We rate

proofing tools very good..

Mail merge: Word for Windows™ mail
merge does almost cverything you can
imagine. It has automatic assistance for
labels, a wide range of capabilities for
form-letter templates, and the capability
1o produce and manage forms with fill-in
boxes and dialogs. All this comes thanks

“to the  elaborate WordBasic language,

which offers many useful constructs for
programming complex form-letter tasks.
However, you donot need to be an expert
10 operate the form letter or mailing label
operation. . Indeed, special macros exist
for ‘most Avery-brand labels for Taser
printers, You can use variables, sort and
select, and you can use data from many
data files, such as Lotus 1-2-3; dBase II,
11l, and IV; WordPerfect; Excel; and

along with automatic deletion of empty
fields, make this a supérior mail-merge
system. However, the system applies the
main document formatting to everything

that comes in from a data file. That could
cause you a problem if you use mail
merge to make bibliographies or other
materials with complex formatting in the

original data file. If you format your daa

in the data Nle with underlining, fents, ot
boldface, the mailing label or other
document assembly results may surprise
you. Word for Windows® fields provide
an alternative, but unfortunately this
feature is not documented clearly in
either the printed or on-line documenta-
‘tion. We tate mail merge very good.
Layout: Word for Windows has so
many possibilities for layout control that
even veleran word - processing €xperts
may become confused. You can control®

every element of the text; you ¢an have -

frames, objects; graphics, tables, col-

Word for Windows
.has so many
possibilities for
layout control that
even veterans may
become confused.

umbns, rulers, glossaries, and dropeaps, for
example, The graphics capabilitics of this
program can keep you entertained for
hours, drawing, charting, sizing dropcaps,
constructing lines, rotating images, and
otherwise doing whatever a regular draw-
ing package might do. Endless opportuni-
ties to create free-form shapes combined
with supzrior graphics import filters for
most known graphics types make ‘this
program’s layout capabilities exceptional.
You can move margins and print portrait
and landscape orientations on different
pages within the same document.

Word for Windows has its own version
of a stand-alone formula editor, integrat-
ed via Object Linking and Embedding

T ddcrazet Ward - FLOROADOC
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Microsoft's Word for Windows,

Version 2.0 contains an integrated grammar checker,
-which you can customize to enforce or ignore various grammar rules.

(OLE), so you can consiruct the most
elaborate scientific formula imaginable.
Word for Windows' frames enclose text,
graphics, tables, or other document ob-
jects, and you can manipulate the frames
for size and position pn the page or-
relative to other layout elements such as
margins, paragraphs, or ‘absolute posi-
tions. However, frames do not have all of.
the linking, story line, or other capabili-
ties of Lotus' Ami Pro 2.0 frames. QF

course, -you -can have lefi-right page

layouts, floating headers and footers,
‘different headers and footers on the first
and subsequent pages, column balancing,
and multiple views with zoom. We rate
Word for Windows' layout capabilities
excellent. i

Style sheets: Style sheets hold named
combinations of font, rnargin, indent,
borders, language, and other appearance
characteristics of paragraphs. You can
have many different styles associated with

gne document or named style sheet, and
you can apply, modify, copy, or create
style sheets and styles with abandon.
_ However, styles sheets cannot be inde-
pendent of text. Styles can become part of
templates, which are model document
formats that have layout information,
_style information, and boilerplate text
ready for use and reuse. You can have a
customized toolbar for each template,
including macros and special links to
_documents. Changing - and managing
styles takes little effort; it is so easy 1o
create and change styles that the greatest
danger comes from having too many
different styles whose meanings you can’t
remember. Another styles feature is
linked styles, where you can link two or
more styles together and, when you push
the Enter key, you will be switched
automatically to the next style. We rate
style sheets excelient. |

Font/printer support: On PostScript

DOS versions of Microsoft Word
- and WordPerfect, the two products
have been dramatically different.
Despite the acceptance of ‘Windows,
which has made the programs’ inter-
faces and ease of learning very similar,
and despite the growth of each prod-
uct’s features set, which has made what
“they can do almost identical, they re-
main very different creatures when it
comes to formatting text.

WORD'S ORJECTS. In Microsoft Word,
each character, paragraph, and section
is an object that has formatting associ-

| ated with it. You format a character, for

example; and the character-level ‘for-

attached to it. That doesn’t mean you
have to format each character individ-
ually; you can format groups of charac-

front of an existing one, the new object
_takes on the attributes of the old one.

“This method keeps the formatting

consistent and local. When you change

ver since the initial releases of the.

matting (font, size, color, and 50 on) is

ters or paragraphs, and when you insert -
a new character or 4 new paragraph in.

apply to what is selected. And if you copy,
say, a ph from one place to
another, it will have the same formatting
in its new location. Provided, that is, you
copy the usnally invisible marker that sits
at the end of the paragraph. The fact that
a paragraph’s formatting is encapsulated
in’ the paragraph marker causes novice
Word users a lot of grief. :

WORDPESFECT GOES LINEAR. WordFerfect,

- on the other hand, uses a linear format-

ting model. Instead of aftaching format
attributes to a selection, you insert a
formatting code as a separate entity into
your stream of text. You insert codes to
turn on use of a particular font at a

- particular size, or to implement certain

tab stops or line spacing. To turn the
formatting off, you have to insert another
code, In practice this is almost completely
automatic: You select a block of text and
use the menus to format it a particular
way, and WordPerfect for Windows puts

the start codes and the beginning of your -

selection and stop codes at the end.
WordPerfect for Windows' method

gives you extremely precise control of

where formatting starts and stops. And

| wOrdPerfect, Microsoft Word take différént hat_h's-to the?sar_iié déstination _

existing - WordPerfeet for DOS  users

because these “Reveal Codes™ cxist sepa- |

rately from the text, you can see and
modify them, take them, out, and play
with formatting in a manger very differ-
ent from Word. :

In WordPerfect, however, copying
formatting from one place to anotheris a
different thing than copying text. You
must copy the separate formatting codes
to have the formatting follow your text.

_Fortunately, WordPerfect does this for

you automatically, and you can watch if

‘you have the Reveal Codes window -

turned on. The only real problem with .

this is that in complexly formatted
documents, the Reveal Codes can be-

‘come confusirg, and “debugging” a

document’s formatting begomes an exer-
cise in Zen-like concentration.
 Microsoft Word doesn't give you the
sime clues about formatting as does
WordPerfect, but neither docs it create a
sea of codes you may need to wade
through.” In Word, the text and the
formatting are bonded together.

YOU SAY TOMATO ... For the most pert,

_WordPerfeet for Windows' Reveal Codes

act as a concession to the huge number of

and all their files. Either that or a
throwback to an earlier time; it depends
on your point of view. Back in the days
of non-WYSIWYG word processors,
WordPerfect’s Reveal Codes helped the

cxperi WP operator fine-tune text
formatting. Today, thanks in large part
to Windows, on-screen formatting has
almost completely obviated the need to
see under the hood of 2 document.
‘Ewven if future versions of WordPer-
fect for Windows keep the code-based
system for formatting documents, I
would not be surprised if the capability
to display the Reveal Codes eventually
vanishes from  the application. As
Microsoft Word shows, when you can
see almost exactly how your text will
print by looking at the formatting on-
screen, you don’t need much else.
Novice users, thank goodness, don't
have to be exposed to either Word’s or
WordPerfect’s quirks right away, For
most functions, the programs work
. similarly, which is almost surprising
when you consider how different they

are at their cores. -
- — Raphael Needleman

a selection of text, your changes only

A |NFmr'\lrom.D
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printers Word for Windows can do all
that the program can show, and Word
also supports color printing. You. can
print at any size, and the program sup-
ports Adobe Type Manager and other
font-scaling packages, although it doesn’t
ship with any. Word for Windows will
also. support the “TrueType fonis to be
included with Windows 3.1. The capabili-
ty to print with portrait and landscape
orientation in. the same document on
different pages represents an. improve-
ment, Word for Windows supports a host
of printers through the Windows inter-
face, although-its printer drivers aren’t

nearly as complete as WordFerfect's, We

rate font and printer support very good.

Reference (oofs: Word_for 'Windows"

has a complete outlining wpabllll:.h with

collapsing headings, multiple numbering”.
systems, the capahllty to promote of "
‘demote. headings, and close -integration |
between formatting styles’ and -outline
levels. Comprehensive -footnoting puts -

notes at the bottom of the page, gathered
at the end of sections, or at the end of the
document. You cannol, however, have
footnotes and endnotes, in the .same
“document. You can have various num-
bering styles for footnotes, or only a
symbol instead of a number. Index
capabilities include regular style or run-in
style where subentries follow in the same
line. and you can have cross-references.

Speed:  This version of Word for
Windows is-a little slower than Version
1.1, although it =till did well in our tests.
We did notice, however, an extremely
slow printing time for our complex test
file. In addition, we found the product
sluggish when editing in normal or page
layout mpde. We rate speed pood..

Macros: Word for Windows remains a
macro demon. Its WordBasic provides an
unusually ' rich array. of programming
constructs for developing custom applica-
tions. Ypu can perform conditionals,
arrays, do-loops, while-when, if-then-else,
and a host of other functions. The
prograni’ comes with many. pre-pro-

grammed functions covcnng a variety of " |
common word: processing tasks such as

creating envelopes via the toolbar or
setting up form letters. These serve as

useful models for those interested in

constructing their own applications. All

Word for Windows menu commands cari
appear in a macro and a macro recorder -

will copy all of your keystrokes. We rate
the macro language excellent.

DOCUMENTATION:

Word for Windows comes with a monster -

user guide of some 848 pages; separate
guides to the Equation Editor, the Graph
program, and the Draw program; and &
getting-started booklet. In a.ddmon, you
have almost 2 megabytes in the main

- After a relatively short period of
experimentation, Word for Windows becomes
very easy to use. In truth, few users will need
to understand all levels of complexity in this

' product.

Word for Windows supports many kst
styles as well for lists of figures or tables,
for example. A macro generates a table of
contents based on headings defined by the

document’s styles, or you can create your |

-own headings. Another macro. gathers
references to make tables of authorities.
We rate reference tools excellent. i
Imporifexport: Word for Windows has
strong document filters. These include
various forms of ASCII transfer (with and

without line endings, with or without
paragraph formatting, for example), all |

WordFerfect 4.1, 5.0, and 5.1 character-
based formats;, DICA/RFT; Microsoft
RTF; WordStar to Version 5.5; dBase Il
and IV; Microsoft Excel; Lotus 1-2-3
spreadsheets; and Microsoft Word Mac
files. However, you cannot convert Ami
Pro files, although you can get some extra
canversions — such as MultiMate — free
‘by sending in a card. We did notice that
the ‘translation for Word 5.5 and Word
for Windows 1.1 is not faultless — highly
advanced formatting can turn out a little
off, but it is nothing severe.

Graphics import conversions include
Windows metafile (WMF), WordPerfect
" bit maps (WPG), PC Paintbrush (PCX),
TIEF files (T1F), Encapsulated PostScript
(EPS), and AutoCAD files (DXF and
PLT). You can also have HPGL, CGM,
DRW, and BMP files. We rate cornpan—
bility excellent

Ne?wrkmg‘ Word -for Windows w-dl

recognize and guide you through a net-
work installation. You can cdit an already
open file and save it under a different
_name. User preferences are stored in
individual files. Networking 1s very good.

Word for Windows help file, 1.6 mega-
bytes in - the tutorial files, and 3.8
megabytes in various information- text
files on disk. Fortunately, the on-line
documentation is quite strong, although
not strong enough for the, complex
activities that require the examples in the
manual along with the explanations. The
on-line tutorial works exceptionally well
1o introduce a complex product.
Unfortunately, all this documentation
fails to include the manual that explains
the macro language, which won't be
available until January 1992, It will,
however, be free to registered users. Even
items that should be documented, such as
the use of variable fields, which are
availablé on the menus and mentioned in
the documentation, receive inadequate
coverage.’ Sometimes the manual refers

you to the on-line documentation, which -

fails to have the.full information. An
example is the Reference field, whlch can
be used with mail merge to transfer

formatting from the data document into
the main- document, a feature unex-

plained in the information included with
the program. As a result, while the docu-
mentation we have is useful, the absence
of this significant manual for ane.of the

program’s most important features and
the skimpy explanations of others holds £

the score to sausfactory

EASE OF LEARNING:

Microsoft worked hard to help new users
adapt to Word for Windows 2.0. The user
interface_has icons, rulers, ribbons, and

other visual cues; the mouse pointer.
changes when its function changes; key- |

board “shortcuts. abound; puliduwn ;
menus offer additional information; and
context-sensitive help works well.

For - WordPerfect users, Word for
Windows has a complete emulation of
the WordPerfect * keystroke  commands
for commion editing functions. When
clicked on, this feature not only lets you
use WordPerfect keystrokes, it gives you a
message indicating what, the Word for
Windows keystroke would have been. ’
This makes the switch from WordPerfeet
to Word for Windows much easier.

Thus, once installed, the program
works quite well for novices who don't try
1o do anything fancy. However, the clear
path disappears rapidly when a new user.
ventures “into graphics, charts, = tables,
frames, or any other sophisticated effect.

- We found «it easy to get lost in ‘the

complexities: of this’ program. We rale
ease of learming very goocl >

EASE OF Use:
After a relam'ely ‘short period of experi-
mentation, Word' for Windows becomes
very easy to use. Few users will need to
understand all levels of complexity in this
procluct Once learned,” Word for-Win-
dows’ flexibility and power speed use and
make complex tasks effortless.

There are numerons customization
options to enhance ease of use: You can

-customize the toolbar’s icons to include
 those features you use frequently; you can

customize the menus, printing options,
on-screen views, keyboards, and so forth.

. The file management capabilities are
impressive. You can see the contents of a
file from the file list. Word for Windows
lets you search for files by keywords, text
strings, title, subject, creation dates, and
more. From the file menu, you can open,
print, copy, preview, and delete files, for
example. We rate case of use cxcellent.

ERROR HANDLING: :
Word for Windows handles errors with
‘reasonable effectiveness. While its undo
only captures the most recent action, and

- then only until you do something else, it

does capture backspaces and deletes. You
can have timed backup, and you can set .

‘thé program to make a backup file before

editing. If you take these precautions, yoi
will hay: little chancg of losing files; We
did mot experience any - unrecoverable:
application errors. We rats error handling
very good.

swroaz:

-Support_ policies: Microsoft offers a 60-

day -money-back giarantee and free, but |
not toll-free, technical support from-6
am. to 6 p.m. Pacific time Monday
through Fndag.r It also offers fax and BBS
support, in addition to corporate extend-

&d policies. We rate support policies very |

good:
Technical support' Qur calls m'
Microsoft technical support praduced

* basic answers to our technical questions,

although ‘on one occasion a technician
who promised to call back with more
information failed to do so. We mate
technical support satisfattory.

VALUE:

Word ‘for Windows lists for- the usual
$495 price put on most of the profession-
al word processing products. Word for

‘Windows compares favorably to Word-

Perfect, although both are impressive
products. The ease-pf-use features .in
Word for Windows and its WordPerfect
intcrface optiops sct this product ahead of
the pack. Word i‘cir Wmdows 2.0 is.an
:xcellcni value a

e
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Are you tred of squint-
ing at' small text and scrolling
up and down to see more
information on-screen
when working in windows?
If this sounds familiar,
NEC’ new MuldSync®

. 4FG" monitor is just what

you've been waidng for.
The 4FG offers
advanced flat square screen
technology for optimized
display of windows envi-
ronments. Witha 15"
screen and FullSean™ capa-
bility it provides 36% more
actve display area than
convendonal [4" monitors.
Plus, with NEC exclusive
AccuColor™ Control
System you can adjust on-
screen colors to suit your
individual needs and pref-

* erences.

The MuldSync 4FG
monitor; the big screen
advantage for windows.

NEC

DATAPreference

'\mh:m HOU.2415841 = 3
D25 TYRD = BO0L2H15E4D
© 1991 Data Preference Inenporatol.
MultiSyne is a registered reademark of
NEC Comporavon, Other hranid or
pnxlm.-. names menrioncd may be
Pl e e 1N

their respernve holden.




REVIEWS

_ DECEMBER 16, 1991 |

_PAGE 90

':'_"jWordPerfect for Wmdows offers apainless upgrade for DOS users

fier a vear-long wait and much press
discussion. WordPerfect Corp. :has
brought its flagship word processor
B inio the Windows environment. The

good news is that WordPerfect 5.1 makes -

the transition a strong rrmduct ‘All the

. good stulf from the DOS version remains,
and the Windows interface requires mini-
mal adjustment for experienced WordPer-
fect users.

Because WordPerfect 5.1 has had an
extensive complement of  features for
some time, the Windows incarnation isan
impressive product. While WordPerfect
did not ‘add many enhancements, the
Windows interface contributes to. in-
creased ease of use for its already ad-
vanced features. ;

Given the brutal battie of features and

- capabilities that defines the word process-

~ ing marketplace, this missed opportunily
means that WordPerfect no Jonger leads
the feature and power list, that positicn
having been 1aken over for the time being
by - Microsoflt with Word for Windows
2.0. Monetheless, WordPerfect 5.1 for
Windows will provide the huge Word-
Perfect DOS 5.1 user base a natural and
virtualy efforthess upgrade path into the
Windows environment.

In addition,

IntoWGrId

A few months ago, we asked to hear from our long-time readers.
And oh, did we e'vel' hear from you. Lots of you.

. We heard from peoE;Fe who go back with InfoWorld longer than it's e;ren
been InfoWorld—readers who reminded us that our roots include the
Silicon Gulch Gazetie and the Intelligent Machines Journal.

. We heard from pack rats who an havee some of the first issues of
And we heard from. |ots of people who told us how muchthey like
InfoWorld—people whe cared enough to tell us what we're doing right,
and some who also told us what they'd like to see us work on.
In appreciation, we chose 15 names at random from among those who've
read InfoWorld since the heginning, and offered them a title of the[r
-choice from a selection of popular business software.
But to all of our long-time re_a'ders who wrote in, thanks. It's great to
know that so many-of you have been reading InfoWorld for so long. And :
“ that you care enough to let us know.

If the spirit moves you, let us hear from you again:

we'll be here, ready to listen.

155 Bovet Koad, Suite 800
San Mateo, CA 94402

§PET
WOI'-'II.D

WordPerfeet 5.1 for Windows retains its
“Reveal Codes™ feature, which no other
Windows word processor has, Word-
Ferfect users will love this, while others
may find it an archaic option.

PERFORMANCE:
Basic editing: WaordPerfect 5.1 for Win-
dows retains its superior bacic ediling
capabilities, enhanced of course by the
Windows . environment. Users new 1o
Windows can- maintain . the traditional
WordPerfect DOS keyboard for editing
functions, although after somc cxpericneg
with the standard Windows conventions
in -other programé, -we think most will
migrate 1o the. Windows standard key-
board. -WordPerfect. 5.1 for Windows
includes’ the cut-and-pasle . operation,
clipboard, and other standard Windows
editing facilities. You can mark, cut,
pasté, or copy rectangular areas of text.
You can edit multiple columns side by
side on-screen or edit them in sequence,
just as in WordPerfect DOS. Columns
may be of different widths, and you can
select any kind of justification for para-
graphs (left, right, or center). Search and
replace can maintain capitalization, find
and replace formatting within styles, find
items in boxes or graphics and notes, use
wild card characters, and find hard page
or column breaks. The program supports
time¢ and date stamping, and revision
marking with redline and strikeout. You
can def’ne tabbed columns, ajlhaugh the

: [ PRODUGT SUMMARY

WordPerfect 5.1 for
Windows
VERSION 5.1

-Company: WordPerfect Corp., 1555 N.
Technology Way, Orem, UT 84057;
(800) 451-5151, (801) 225-5000.
List Price: $495; upgrades are $59.
Requires: Requires computer mnning
DOS gnd Windows 3.0 or later; 286 ar
higher processor; EGA or higher display;
mouse highly recommended: at least 2
gabytes of HAM (4 megabytes rec-
ommended),; and & megabytes of disk
Space.
Pros: Exact transiation of WordPerfect
5.1 for DOS:; superior printer features
with WordPerfect's printer drivers: strong
formatting; indexing, and list making; ta-
bles of authorities; superior mail merge
system with programming constructs for
complex document and list processing
tasks; superb sorting capability and file
manager.
Cons: Lacks column balancing; text can
only wrap ground three sides of a frame;
graphics editing limited; no charting; no
grammar checker; no coliapsible outlin-
ing; does not show headers and footers’
on-screen. :
Summary: WordPerfect 5.1 for Windows
provides solid translation of WordPer-
fect’s highly popular DOS-based product
for the Windows environment. The pro-
gram is effective, powerful, and easy to
leamn and use. Its features set misses a
few of the powerful capahilities of Word
for Windows i the areas of graphics
and charting. for example. For Word-
Perfect users who want an effortiess up-
grade to the Windows environment, this
is a fine choice.
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program has an ell"ecu\.e table system.
Tabs include’ the standard left, right,

“«center, and decimal. and you can centera’

line around anv arbitrary position on the
line-with a special command.
WordPerfect 5.1 for - Windows  in-
ciudes options for automatic hyphen-
ation. You can set the hyphenation zone
by percentage “of word left and right of
break point and you can choose a gquick
but limited internal hyphenation dictio-
nary or a much more extensive external
dictionary. You can edit in up to mne
windows at a time and edit different por-

tions of the same document in different

windows, We rate basic editing excellent,
Proofing tools: The thesaurus handles
synonyms. antonyms, and  pars of

speech, bul offers no definitions. The.

spelhng checker remains superior, check-
ing entered words and making solid
giesses. You can replace a misspelled
word, skip a word once, or skip all occur-
rences of a word. You tan-also check
marked blocks of text. You can buy

foreign Janguage dictionaries (18 are

available at $99 each, or $9.95 if you're
upgrading from the DOS dictionaries)

and the program Supporis user dictio-
naries, There is no grammar checker
available as in Word for Windows 2.0 or
WardStar for Windows, We rate proofing
1ools very good.

Muail - merge: WordPerfeet 5.1 for
Windows' mail merge offers all the
standard elements plus a host of powerful
programming commands. You can use
the mail-merge syslem 1o aulomate com-
pleAform letters and list processing tasks
with wvariables and programming con-
structs such as 1-Then. WordPerfect 5.1
for Windows can also handle labels
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" automatically in many formats. Howev-

er, WordPerfect does not accent Lolus or @
database files aufomatically, alithough it

~will convert ASCll-delimited files com-

strucied with practically any delimiter,
The WordPérfect son’ routing remains
the best in the business with features that
permit multifield sons, account for differ-
enl record and field structures, and -

" handle” ascending and  descending -

quences. We rate mail merge very good.
Layowt: You can creale separate lay-
outinformation Niles or styles that serveas
templates for other documents. Pape
layout capab]]iues include margins of
varying size, indent capabilities, com-_'
pletely customizable tabs, and optig
for ‘spacing. WordPerfecr 5.1 for n-
dows can use bit-mapped graphics ahd

_mirtor them, as well-as show them in

black and white or in outline form. You
can rotate; scale, and crop these images,
:and you can create Horizontal and vertical -
‘lines. Graphics integration takes place
through boxes that can be as large as a
page. You can have five different frame
series for numbering purposes.

WordPerfect 5.1 for Windows in-
cludes a powerful and effective equation ;

‘The WordPerfect
file manager does
an extraordinarily
fine job. ... It far
exceeds anything
the Windows file
manager can do.

editor and a superb table facility. In the

tables you can calculate by rows and
columns and use relative formulas that
adjust when copied into another cell. - -

You can see multiple views of a
document including a draft mode and a
preview with zoom. However, WordPer-
feet 5:1 for Windows will not do column
balancing; its process of flowing.- text
around boxes only permits text flow
around one side of the frame. The editing
screen never shows the entire page with
headers or footers, although a separate
pane will appear that shows these layout
elements, Given'the omission of good text
flow around frames and column balanc-
ing, available in’ Word ‘for Wmdows we
rate layont very good.

Style sheers: WordPerfect 5.1 for
Windows does not support traditional
Windows word processing style sheets;
instead, it uses a glossary of document
characteristics it calls styles. Each ideati-
fied style in thislibrary consists of a set of
document layout and formatting codes
that define the text’s appearance and
layout, and you can have a large number
of these style descriptions. You apply
WordPerfect 5.1 for Windows® styles to
the character stream and generally affect
everything from the point of insertion in
the text forward. To change a style, you
simply insert arother style into the
character stream. All formatting and style
information cxists in codes inserted in the
text stream — which is transparent to the
end-user (unless, of course, you're work-
ing with the Reveal Codes option). Most
of these codes start some formatting,
which must then be turned off with the
insertion of another code, or you can use
the paired styles andapply the formaning
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that will be automaticaily tumed onor oﬁ"
for each paragraph.

WordPerfect codes appear in a special
window opened with the Reveal Codes
key. The Reveal Codes window mirrors
the cursor placement in the text and
allows you to edit, delete, copy, or move
codes to create the desired effect. Because

- codes affect the character stream from the

point of insertion forward, the sequence
and placement of codes can cause unan-
ticipated  effects. Consequently, Word-
Perfect users all kngw that complex
formatting requires the capability to see
codes and manipulate them.

Although it-is a reasonably effective |
system, the design of this produet differs_
| greatly from the standard Windows word .

~ processor that applies formatting to
| paragraphs or selections - rather - than

inserting codes in a character stream. (See
sidebar, page 88.) Although ¥you. can

produce the same effects with both,
systems, the paragraph or selection styles -
of Word for Windows permit style by ex-

ample and a betler organization of style
groups. We rate styles very good.

Font/printer support: WordPerfect 5.1+

for Windows supports two printer driver
systems. One uses the standard Windows
printer drivers for producing word pro-
cessing documents on printers: The other
uses the outstanding WordPerfeet 5.1
printer drivers and bypasses the Windows

drivers.

If you use the WordPerfect drivers you
can print different-size pages in the same

tools excellent.
Impaort fexpori;
Windows olffers numerous import/export
formats for text and graphics. You can
move files from Ami Pro through Yersion’
1.2b; various forms of ASCII and ANSI
text; DCA-RFT; WordPerfect through
5.1; Microsoft Word through 5.5 and
Word for Windows through 1.1a (but not
Version-2.0, although Word for Windows

2.0 " does' support - WordPerfect 5.1 for

Windows conversions); WordStar
through 6.0; RTF; XyWrite; OfficeWriter
and MultiMate; and DisplayWrite. Con-
version of graphics includes such stan-

dard formats as PCX, PIC, TIF, EPS,
CGM, 'and MSP. The program has 311'_
external graphics converter program tfiat
_does other files; and the manual explains

carefully what it does and does not

convert. WordPerfeet 5.1 for Windows
“also includes the stand-alone conversion
programs’ that permit multifile convcr-
sions: |

You can- create Dynamic Data Ex-

"changc {DDE) and regular file links, and

vou can import Excel, Lotus, and Plan-
Perfect-compatible file formats into ta-
bles or the text. Another advantage is
complete compatibility with WordPer-
fect 5.1 for DOS, as both products use the
same file format. We rate lmpcrl;‘expcrt
excellent.

Networking: With WordPerfect 5. 1 for
Windows, if a file is open, you can either
open in read-only-mode, or open and edit
the file and then save it under a different

WordPerfeet 5.1 for Windows is easy to
learn. The transition to Windows will be
especially easy for experienced WordPerfect
DOS or Windows users.

document and have portrait and land-
scape orientation on different pages in the
same document. The Windows drivers
don’t permit this. Also, the WordPerfect
drivers may be slightly faster.

Unfortunately,
supports almoét every printer known, it
only includes a subset of what it thinks are
the most popular pnnler drivers in the
package.

WordPerfect 5.1 for ‘Windows in-
cludes a printer driver editing program
and offers a pood introduction td basic
printer driver modifications. ‘You can
order a full technical: reference manual

from WordPerfect if necessary. The

WordPerfect printer driver editing pro-
gram is the same for WordPerfect 5.1°s
Windows and DOS versions. We rate
font and printer support excelient.
Reference tools: Footnotes and end-
notes can coexist in the same document,
which is an advantage most other word

. processing - programs do not have.

WordPerfect 5.1 for Windows supports
index and table of contents generation for
a single document and for master docu-
ments combined from separate, smailer

" documents. In addition, WordPerfect lets
you manage up to 10 lists of figures or .

tables; you can also create lists for other
elements (such as quotations or text

boxes). An claborate cross-referencing

system and an automatic table of authori-
ties facility help construct complex tech-
nical and legal text. Therc arc many
alternatives for outline indenting and
numbering, but you cannot collapse or
expand the outlines. We rate reference

though WordPerfect .

name. You can have individual user dic-
tionaries and profiies We rate network-

. ing very good..

Speed: WordFerfect 5.1 for Windows
was a bit slower than Word 2.0 in our
benchmarks for the complex file. Howev-
er, WordPerfect's print times were gener-
ally quite fast, which may be a result of
WordPerfect’s printer drivers. Like Word
for Windows and Ami Pro, editing is
slow. We rate speed good.

 Macros: WordPerfect apparently hasa

very powerful maero facility, but unfortu-
nately the manuals ' shipped with the

} prodnct do not describe it. You can order

a separate macrd manual for $19.95 if
you have more than a casual interest in
this feature. WordPerfect 5.1 for Win-

dows macros operate differently from and

use different commands than WordPer-
fect DOS macros. Without the manual
you can record actions and keystrokes to
construct relatively simple macros, but to
access the apparent power of the Word-
Perfect macro facility you will need the
manual. There is a conversion utility that
reads ‘some macros from the DOS
version, but WordPerfect recommends
re-creating your macros in the Windows
environment. Wr: rate macros satisfac-
tor:.r. e !

DOCUMENTATION: -

WordPerfect's documentation consists of
two primary rnanuals, a workbook, and a
l'ef'erence manual.

The reference manual, orgamzed al-

phabetically by command name as is the
case with prcv_ious WordPerfect manuals,

WordPerfect 5.1 for.

.\r‘nrchm:c: |L1anc'\lw\llonau wp5]
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'WomPerfect 5.1 for Windows rnamtalns the Reveal Codes opt;cln from its DOS
version, which helps you track and edit complex formatting.

consists of 837 pages of information and
examples” Both manuals use good txam-
ples, clear writing, and fine cross refer-
ences. WordPerfect should improve the
reference manual with page headings that
indicate the topic, as it is difficult to find
specific commands without headers.
Unfortunately, WordPerfect does not

ship a complete manual set. Macros
. represent a major feature of state-of-the-

art word processing, and the failure to
include a macro reference 'manual is
inexcusable, especially without any useful
on-disk documentation files for macros.

Similarly, the absence of a reference

manual for the printer driver editor leaves
a user uncertain about the utility of this
program, aithough the reference manual

section on printer drivers is better than

the section on maeros. © -
The on-line help for WordPerfect is
less comprehensive and detailed than

Word for Windows. We rate documenta-

tion-satisfactory. : |
EASE OF LEARNING: . -
WordPerfect 3.1 for Windows is casy to
learn. The transition to Windows will be

- especially. easy for experienced WordPer-

fect DOS or Windows users. Word Perfect
uses” all the standard elements of the
Windows interface, including ribbons
and button bars, for example. The

workbook  speeds " infroduction to the

program, the on-line help answers simple

_questions, and the menus make naviga- .

tion easy. We rate casc of learning very
good, -

EASE OF "SE.

- Experienced users will find WordPerfect

5.1 for Windows very easy to use. It has
numerous options for customizing the’
screen display, the command structure,
and the keyboard. You can assign macras
to keystrokes, use a standard WordPer-
fect keyboard, directly access formatting
through the Reveal Codes window, work
effectively - with- tables and columns,
preview the text with various levels of
magnification, and preprogram camplex
mail-merge tasks.

Like Word for Windows, WordPerfect
has a customizable button bar for your
most-used features, in addition to an

" option. for short or long menus.

The WordFerfect file manager does an

extraordinarily fine job. Run from within -
- WordPerfect or as a stand-alone applica-,

tion, the file manager will search by word
or file name; select directories or files;
drag files from one place to anothen
move, copy, or delete files; create or
delete directories; view files; and launch
applications with files. This produet far
exceeds anything the Windows file man-
ager can 'do. WordPerfect has translated
the File Manager application from its
Office. collection -of programs into the
Windows environment and included it
with this package. Al these facilities
enhance ease of use. We rate ease of use
excellent.

ERROR HlﬁDLlNﬂ:

Error handling works well. The program
prompts before destructive operations,
permits a three-level undelete and an
undo that reverses the most recent oper-
ation. You can have timed backup and

- original. file backup. Error messages arc

clear and lead-you back to the program

“'without crashing. We received no unre-

coverable application crmors. We mate
error handling excellent. :

SIJPPOI!T‘
Support policies: WordPerccl oﬂ'crs a 30

| day money-back guarantee, in addition to

toll-free support-Monday through Friday
from 7 am. to 6 p.m.. Mountain time.
There is also non-toll-free telephone
support 24 hours a day. WordPerfect also
offers fax support, BBS support, and
corporate extended policies. Support pol-
icies.are very good.

Technical support: Our calls to techni-
cal support produced fine resulls on 2
graphics question and a network ques-
tion. - WordPerfect maintains multiplc
support ' phone numbers for different
problem categories, which we find help-
ful. WordPerfect’s technical suppont is
vcn-' good.

VALI.IE'

At the Windows u.ord processing stan-
dard price of $495, WordPerfect 5.1 for
Windows is an excellent  valite. Some-

" what less powerful than Word for Win-

daws 2.0, WordPerfect 5.1 for Windows
maintsing the high level of quality and
robust features of its DOS counterparnt. O

John Lombardl is president of a major
university anu author of five books. He
has-been working with computers since
1967. ;
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