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‘WordPerfect can provide actual bells
and whistles through its sound capabili-
ties. If you have the right hardware, you
can record and play sound clips along
with your documents. WordPerfect sup-
ports MIDT for playback and lets you re-
cord and play back digital audio files.
You can also send and receive faxes if
your fax/modem is among the many that
WordPerfect supports. And you can use

buttons in your documents to implement

hypertextlike features that let you jump
to another place in your document or ex-
ecute a macro. Due to its extensive layout
capabilitics and great improvement in the
layout ease provided by WYSIWYG
editing, WordPerfect 6.0 earn$ an excel-
lent score in layout.

Mail merge: Mail mérge has long been
a WordPerlcct strength, and this version
simply improves on a good thing. The

mail merge can handle files prepared-in
WordPerfect’s coded format, data from a.
WordPerfect table, or ASCII-delimited

files. The merge facility has a wide range
- of programming constructs, depending
on the data in each record. You can cre-
ate form letters with customized contents
that may involve math selections, differ-
ent content in a letter for different ZIP
codes, and so on. You can use condition-
al statements to control the process of the
merge, and a merge can automatically
print envelopes from the data that match
the form letters. The combined merge
and layout capabilities allow automated
completion of fixed-field forms. A special
module manages mailing labels. We rate
mail merge excelient. ;
Style sheets: Over the years we have
criticized WordPerfecl for its manage-
ment of styles. In this version the style
management has improved. You can
build styles from existing text, store them
in a glossary, use most of WordPerfect’s
layout capabilities in styles, and apply
them anywhere in the document. Styles
can include fonts, columns, and graphic
characteristics. WordPerfect maintains its
distinction between open styles and char-
acter styles but introduces a paragraph
style. 1f you lirik styles, one will be turned
on when the other is turned off. Styles in
the glossary are recallable by name. We
rate style sheels very goad. s
Foni and prinier support; In addition to
a long list of supported printers, Word-
Perfect provides support for a variety of
scalable fonts including TrueType, Type
1, GC Intellifonit, and Bitstream, among
others. The font management is consid-
erably improved and much easier to use,
with a dialog box that shows a sample of
the font. Almost anything your printer
can do, WordPerfect can support, wheth-
er it is two-sided printing, color printing,
or reverse printing, Color is becoming a
major interest for many word processor
users, and Version 6.0 has full color sup-
port for both color displays and printers.
1f you have an obsolete or unusual print-

er that Word Perfect does not support di- -

rectly on the installation disks, you can
probably find the printer driver in the
WordPerfect section of CompuServe or
from the company, or you can et a copy
of the printer definition program from
the company and write your own printer
support. We continue to rate font and
printer support excellent.

Reference tools: This upgrade of Word-
Perfect has much-improved reference
tools. WordPerfect’s tables of authorities.
indexing, tables of contents, and lists re-

main outstanding, but the addition of -

true outlining with collapsing and ex-
panding subdivisions fills a major gap in
this program’s features. WordPerfect will

put footnotes at both the end of the doc-
ument and the bottom of the page at the
same time, and you can now put foot-
notes in columns.

You can have bookmarks in a docu-
ment 50 you can return to specific places,
and you can put a “quickmark " that, with
a keystroke, will return you to that spot.
The quickmark remains with the docu-

ment at the end of a session, so when you
return, a keystroke brings you back
where you last placed the marker.

You can use a master document Lo
manage a multifile document, such as a
book with many chapters, then you can
run document utilities across all the files
covered by the master file. WordPerfect
6.0 has three-level page numbering (vol-

' 'ume, chapter,and page). Line numbering -
can skip lings, restart on each page, and

number paragraphs or lines. It has many

formatting and organizing variations for =

“.indexes, lists, and tables of contents, and
the program permits extensive cross-ref-
erencing in the text and the index.

WordPerfect's file management utili-
ties include the impressive QuickFinder.
which creates indexes of directories or
drives. [t allows searches of keywords,

Tatoh 81 8ol TGllz (Spocdnd
Butch B8l ltalic (Spesdo}
Dutch 891 Moman (Spesdo)
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WordPerfect 6.0's font dialog box lets you see a sample of

the font you choose.

phrases, or other items. You can organize |

your documénts and directories with a
QuickList, which categorizes files, and
‘you can sort'the files shown in the File
Manager by name, extension. date of cre-
‘ation, and file size. The lasi four files
opened remain fisted in a special azea for
quick retrivval.

Document comparison produces text
that shows deleted, added, and moved
text and can work by word, phrase,.scn-
tence, or paragraph. The comparison
does not reach into boxes, headers, [oot-
ers, and comments, but it does work on
footnotes, endnotes, and tables. We rate
document utilities excellent. :

Import and-export: You can work with
files from Ami Pro (1.2 to 2.0}, two kinds
of ASCII, DCA RFT and FFT, Microsoft
Waord for DOS through 5.5, WordStar for
DOS through 6.0, Word for Windows
through 2.0b, and obscure {ormats such

- as DisplayWrite 4 to 5. WordPerfect 6.0
can also handle the following graphic for-
mats: .BMF, .CGM, .EPS, HPGL, PIG, Mac
PICT, .PCX, TIFF, .WMF, and .WPG. As
this alphabet soup indicates, WordPer-
fect supports almost any graphics pack-
age on the markel and most word pro-
cessing Tormats. Transiation of word
-processing files works finc, if not ab-

_solutely perfect. Some layout characlerns- .

tics such as columns do not always trans-
fer, but almost all formatting, such as
fonts, crosses over, Conversion is quick.
We rate import and export excellent.

Networking: WordPeriect 6.0 adapts
well to networks. The program supports
ail common network sysiems and some
not-so-common ones. WordPerfect 6.0
has an enhanced setup utility that allows
supervisors to effectively manage the .SET

“files forindividual users -or groups of

users. Updating .SET files is flexible. A
wide range of security options exists for
protecting files of various types, and the
facilities for managing complex network
setups of WordPerfect arg extensive. We
rate networking very good. :

Speed: The many fancy features of
WordPerfect come at the price of some

_sluggishmess in editing and formatting

complex documents in graphics or page
mode. Occasionally. especially when
moving from one module or dialog box
to-another, you will lose your cursor
while WordPerfect gets everything ready

1o display. The standard draft mode iy
* quicker. We rate speed satisfactory.

Macros: Superior word processing pro-
grams now have macro languapes that
contain just about everything a modern
programming language should includce,
and WordPerfect's macro facility is casi-
ly as good as any. You can manage any

word processing
“task
mucro.  and  of
COUSe YOU Can au-
_lomate very com-
plex and repelitive
tasks with this svs-

tem. The macro fa. |

cility includes o
magro recorder to
capjure kevstrokes
and other Word-
Perfect  actions.
Commands let vou
consiruct autemat-
ed data entry ap-
plications.  form
generation amd
rcompletion tasks,
and a host of form
mail or ather aetiv-
ities. The magcro
. languiige includes
[unctions, math. graphics, and activities
such as opening a file and formating a
word. A subset of this linguage s part of
the mail merge facility 1o help automate
complex merge Tasks. We rate macros
very pood. ] : .

DOCUMENTATION:

WordPerfect comes with a'Gerning Suier-
wd booklet and a workbouk that serves is
a guided tutarial for the program's major
capabilities using real applications and
files on the disk. A small booklet de-
scribes the WordPerfect Shell program.
which ships with the program. It also in-

. cludes a stnall bookict with a quick refer-

erice to all the commands and keystrokes
Most of the operations are covered in
the reference manual. which explains

_commands.and functions and provides

hints about limitilions or exceptions, and
it has reasonably frequent examples. The
on-line help remains strong, and the new
user interface makes it casier to read.
Error messages work fine.
Unfortunately, there wis no documen-
tation for the macros at the tme of our

review, WordPerfect plans w ship a new -~

macro manual right away, but we did not

- geb 1o see it by press time. The company,

however, offers fine on-line help for mac.
ros. We rale documeniation very good.

‘EASE OF LEARNING:

WordPerfect 6.0's new user interface and
graphics mode make it easy to learn. Iis

through o
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drag-and-drop editing encourages new
users, and its WYSIWYG mode keeps
ncophytes from getling lost in the maze
of WordPerfect codes. Many functions
have dialog boxes with clear instructions.
In addition to a printed workbook,
WordPerfect offers an on-linc tutorial
with basic instruction on how 1o usc the
program and a series of “coaches,” or
minilessons, that vou can find n the help
system. Both will help novices find thewr
way through a sophisticated product
Though many of the complex {catures
such as tables of authornties of the macroe
languape will elude new user at firs1, the
program’s well-designed menus. help s
tem, reference manual, and better waet
intérface all contribute o an oy

case of learming score

EASE OF USE:
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